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1 Click "Parking Lot". In TriCarm, you would have clicked "Shifts"
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2 All available shifts will be listed here for the selected location. If you want to look
at other locations, please select the desired location from the drop down.
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3 "Posted Time Stamp" shows when the shift was posted
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4  "shift Time/Date" shows the date and time of the shift being offered.
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5  "Location" shows the exact location the shift is being offered at.
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6  If you want to show interest in the shift, click the purple checkmark

Posted Time Stamp Shift Time/Date Tasks Class{es) Location -

02-11-2026 22-57 Thu 02-05-2026 16:00-10:00 Central Office Managers
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7 A popup will appear asking if you want to take the shift. This is a confirmation in
case you accidently clicked the purple checkmark. Just like before, if you are the

first person to show interest, then the shift will automatically be added to your
schedule.
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