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How to View a Time Off Request Status W

1 You will receive notifications about Time Off and Shift Exchange requests here.
Click on the person icon.
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2  Click "Request Notifications"
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3 Click on the request to view more details.
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4  Click "x" after you are done reviewing the details.

Time Off Request

Status: APPROVED

Date(s): February 06

Attendance Code: Provisionally Approved
Requested On:: 02/06/2026 at 09:28
Approved By: Chad Harris

Approved On: 02-06-2026 at 09:28

Edited To: February 06
Edited By: Chad Harris

Edited On: 02/06/2026 at 09:28

5  Toview the status of all your requests Click "Employee Requests

n Request Notifications Portal Home / Request Notifications Portal
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6  View the status of each request you made.

Welcome to Community Living Windsor Ln Ln

P ReqUeStS Portal +ome / Employee Requests Portal

:quests New Employee Request

Q search

Request Start Date End Date Location Amount  Comment Refusal reason

Vacation 02-04-2026 08:00 02-04-2026 16:00 kel 0
Meadowbrook

Vacation 02-06-2026 08:00 02-06-2026 16:00 Hhih 0
Meadowbrook

Vacation Sal 02-06-2026 08:00 02-06-2026 16:00 1015100 0 Test
Meadowbrook

Vacation Sal 02-06-2026 08:00 02-06-2026 16:00 sl 0
Meadowbrook

Vacation 02-06-2026 08:00 02-06-2026 16:00 ek 0 APPRJ
Meadowbrook

Vacation 02-06-2026 08:00 02-06-2026 16:00 ier=00 0 PPR}
Meadowbrook

Re-Roster 02-16-2026 08:00 02-16-2026 16:00 el 8 Test m
Meadowbrook

Provisionally 101-3100

A 00720060700 2072meise0 | PEUR 0 m

Re-Roster 05-18-2026 08:00 05-18-2026 12:00 e 4 ‘E;:s
Meadowbrook

Re-Roster 05-18-2026 08:00 0518-2026 12:00 b 4 iE: :*
Meadowbrook

7  You can also view the status by looking at your schedule. Click "Location Schedule"

Employee Requests Portal Home / employee Requests Ponal

Time Off Requests

Chad Harris
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101-3100 Meadowbrook

Event Date Request Start Date End Date Location Amount | Comment
@ Dashboard 02-03-2026 Vacation 02-04-2026 08:00 02-04-2026 16:00 1015100 0
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& Time Banks 02-04-2026 Vacation 02-06-2026 08:00 02-06-2026 16:00 10t 0
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. B
4B eats 02-04-2026 Vacation Sal 02-06-2026 08:00 02-06-2026 16:00 Lt 0
Meadowbrook
- 02-04-2026 Vacation Sal 02-06-2026 08:00 02-06-2026 16:00 L 0
Meadowbrook
& Pail : 101-3100
02-04-2026 Vacation 02-06-2026 08:00 02-06-2026 16:00 0
Meadowbrook
(9 My Calendar 1012100
02-04-2026 Vacation 02-06-2026 08:00 02-06-2026 16:00 0
Meadowbrook
E) Time Card V2 1013100
02-04-2026 Re-Roster 02-16-2026 08:00 02-16-2026 16:00 8 Test
Meadowbrook
iy Provisionall 101-3100
02-05-2026 L 02-07-2026 07:00 02-07-2026 15:00 g 0
Approved Meadowbrook
02-06-2026 Re-Roster 05-18-2026 08:00 05-18-2026 12:00 1t 4
Meadowbrook
02-06-2026 Re-Roster 05-18-2026 08:00 0518-2026 12:00 1oy 4
Meadowbrook
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Navigate to the appropriate date to see the status. If it has not be
approved/denied, then it will still appear as a typical shift showing only the time.

Weicome to Community Living Windsor & &° &7 (% Logout
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Employee
REGISTERED |

08:00 16:00
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