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How to View Time Bank Balances

1 Click "Time Banks"
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2 Each Time Bank is labelled accordingly.

3 The PPH bank is called Personal.
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4 You can check your balances as of a future or past date by entering that date here.

5 "Entry Date" is when the day was added to your bank
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6 "Earned" is the amount that was added to your bank

7 "Taken" is the amount that was used from your bank.
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8 "Balance" is the total available as of the selected date.

9 "Scheduled Date" is the date that the earned amount is available to use.
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10 "Note" is where any notes are being left in regards to that time in your bank


